
SUPPLEMENTAL LIFE AND AD&D/BENEFICIARY CHANGES ESS INSTRUCTIONS 

Go to the KiewitNetwork (https://kiewitnetwork.kiewit.com/) > click on Career & Life > Employee Self-Service 
> ESS English, French, Spanish. 

 

 
 

Once in ESS, click on Benefits and then Anytime Plan Change.  

 

 
 

 

After accepting the terms and conditions go to Step 2 Dependent and Beneficiaries: 

 

 
 

STEP 2 

Your current dependents/beneficiaries will be displayed (if applicable). To add new beneficiaries, click on 

Add/Edit Dependents and Beneficiaries and a new window will pop up.  If you don’t see the Add button, 

make the screen bigger.  

 If you don’t need to add any new dependent/beneficiary, skip this step.  

https://kiewitnetwork.kiewit.com/


You will NOT delete any dependent/beneficiaries on this step we have to retain history. You will only add any 

new dependent/beneficiary information on this step.  

 

 

Add the dependent/beneficiary information and click on Save and Back 

 

 

When you are done adding dependent/beneficiary, click Close.  

 

Please Note: In this step, you have only added information about the new dependent/beneficiary. Once you 

have added a new dependent/beneficiary, you must continue through the enrollment steps to add them to 

the appropriate benefit plans.  

 

 
 

STEP 4 

Kiewit provides you with Basic Life and AD&D coverage. To update beneficiaries for Basic Life and AD&D, 

click on the Pencil icons.  

 
 



Once you click on the Pencil icon a new window will pop up where you can designate your beneficiaries.  

Once you have made the changes, click Add to continue. 

 

 
 

In addition to the Kiewit-provided policies, you have the option to purchase supplemental life insurance 

and/or AD&D insurance through payroll deduction for you and your family.  Click on the Paper icon to add 

Supplemental Life or AD&D coverage. A new window will pop up and you will need to choose how many units 

(amount of coverage) you want to elect and designate beneficiaries.  

 

 

If you need to update your beneficiaries for the Voluntary Plans, please send an inquiry to 

benefits@kiewit.com. 

Once you have made the changes, click Add to continue and then Next. 

 

 



STEP 6 

Review all your changes and click Save bottom right page.  If you do not click save your elections will NOT save. 

 

 

 

 
To see an overview and print your benefit selections, click Benefit Elections Summary. 

 

 

 


